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[bookmark: _GoBack]Program Leader Recruitment Email Template
Dear [insert contact name],
The [insert your organization name] announces a [insert FREE if applicable] BodyWorks training in [insert city] on [insert date] at [time]. Participants who complete the training will be prepared to implement the BodyWorks program with parents and caregivers in their communities, as well as lead other train-the-trainer sessions. BodyWorks consists of eight sessions for parents/caregivers of children and teens ages 9 to 14. It focuses on action steps and provides information for families to make healthy changes to improve exercise and nutrition habits.
Please review the attached description of program leader responsibilities. To ensure we are training appropriate professionals who have the ability to implement the program, we ask that you complete the six screening questions on the attached Request for Information. Please return this to us by [insert date] to [insert name] at [insert email address].
The training will be filled on a first-come, first-served basis, with a maximum of [insert number of participants] participants. Once your information is received, we will notify you of your registration status by email. Training costs may include printing electronic materials. We will provide more information about costs to you when we send out registration confirmation.
[bookmark: OLE_LINK1]Please note that BodyWorks follows a train-the-trainer model. The expectation of the Office on Women’s Health is that once you’ve been trained, you will put the program into practice and be available to train other program leaders interested in implementing BodyWorks. We recommend that all program leaders conduct at least two BodyWorks family programs before training other program leaders. All BodyWorks materials are available on the website to download and print for use with families or other program leaders: www.womenshealth.gov/bodyworks.
Ideal organizations to use Body Works include the following:
· Community-based organizations 
· Faith-based organizations
· State and local health agencies 
· Nonprofit organizations 
· Social service organizations 
· Health clinics, hospitals, and other health systems 
· Schools 
· Parent and teacher organizations 
To learn more about BodyWorks, please visit www.womenshealth.gov/bodyworks. If you have questions regarding the application process, please email [insert email address].
Sincerely, on behalf of BodyWorks,
[Insert name]
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